
349 

PART 3400—SPECIAL RESEARCH 
GRANTS PROGRAM 

Subpart A—General 

Sec. 
3400.1 Applicability of regulations. 
3400.2 Definitions. 
3400.3 Eligibility requirements. 
3400.4 How to apply for a grant. 
3400.5 Evaluation and disposition of applica-

tions. 
3400.6 Grant awards. 
3400.7 Use of funds; changes. 
3400.8 Other Federal statutes and regula-

tions that apply. 
3400.9 Other conditions. 

Subpart B—Scientific Peer Review of 
Research Grant Applications 

3400.10 Establishment and operation of peer 
review groups. 

3400.11 Composition of peer review groups. 
3400.12 Conflicts of interest. 
3400.13 Availability of information. 
3400.14 Proposal review. 
3400.15 Review criteria. 

Subpart C—Peer and Merit Review 
Arranged by Grantees 

3400.20 Grantee review prior to award. 
3400.21 Scientific peer review for research 

activities. 
3400.22 Merit review for education and ex-

tension activities. 

Subpart D—Annual Reports 

3400.23 Annual reports. 

AUTHORITY: 7 U.S.C. 450i(c). 

SOURCE: 56 FR 58147, Nov 15, 1991, unless 
otherwise noted. 

EDITORIAL NOTE: Nomenclature changes to 
part 3400 appear at 76 FR 4806, Jan. 27, 2011. 

Subpart A—General 
§ 3400.1 Applicability of regulations. 

(a) The regulations of this part apply 
to special research grants awarded 
under the authority of subsection (c) of 
the Competitive, Special, and Facili-
ties Research Grant Act, as amended (7 
U.S.C. 450i (c)), to facilitate or expand 
promising breakthroughs in areas of 
the food and agricultural sciences of 
importance to the United States. Sub-
parts A and B, excepting this section, 
apply only to special research grants 
awarded under subsection (c)(1)(A). 
Subpart C, Peer and Merit Review Ar-

ranged by Grantees, and Subpart D, 
Annual Reports, apply to all grants 
awarded under subsection (c). 

(b) Each year the Director of NIFA 
shall determine and announce through 
publication of a Notice in such publica-
tions as the FEDERAL REGISTER, profes-
sional trade journals, agency or pro-
gram handbooks, the Catalog of Fed-
eral Domestic Assistance, or any other 
appropriate means, research program 
areas for which proposals will be solic-
ited competitively, to the extent that 
funds are available. 

(c) The regulations of this part do 
not apply to research, extension or 
education grants awarded by the De-
partment of Agriculture under any 
other authority. 

[64 FR 34103, June 24, 1999] 

§ 3400.2 Definitions. 

As used in this part: 
(a) Director means the Director of the 

National Institute of Food and Agri-
culture (NIFA) and any other officer or 
employee of the Department of Agri-
culture to whom the authority in-
volved may be delegated. 

(b) Department means the Department 
of Agriculture. 

(c) Principal investigator means a sin-
gle individual designated by the grant-
ee in the grant application and ap-
proved by the Director who is respon-
sible for the scientific and technical di-
rection of the project. 

(d) Grantee means the entity des-
ignated in the grant award document 
as the responsible legal entity to whom 
a grant is awarded under this part. 

(e) Research project grant means the 
award by the Director of funds to a 
grantee to assist in meeting the costs 
of conducting, for the benefit of the 
public, an identified project which is 
intended and designed to establish, dis-
cover, elucidate, or confirm informa-
tion or the underlying mechanisms re-
lating to a research program area iden-
tified in the annual solicitation of ap-
plications. 

(f) Project means the particular activ-
ity within the scope of one or more of 
the research program areas identified 
in the annual solicitation of applica-
tions, which is supported by a grant 
award under this part. 
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(g) Project period means the total 
length of time that is approved by the 
Director for conducting the research 
project as outlined in an approved 
grant application. 

(h) Budget period means the interval 
of time (usually 12 months) into which 
the project period is divided for budg-
etary and reporting purposes. 

(i) Awarding official means the Direc-
tor and any other officer or employee 
of the Department to whom the au-
thority to issue or modify research 
project grant instruments has been del-
egated. 

(j) Peer review group means an assem-
bled group of experts or consultants 
qualified by training and experience in 
particular scientific or technical fields 
to give expert advice, in accordance 
with the provisions of this part, on the 
scientific and technical merit of grant 
applications in those fields. 

(k) Ad hoc reviewers means experts or 
consultants qualified by training and 
experience in particular scientific or 
technical fields to render special expert 
advice, whose written evaluations of 
grant applications are designed to com-
plement the expertise of the peer re-
view group, in accordance with the pro-
visions of this part, on the scientific or 
technical merit of grant applications 
in those fields. 

(l) Research means any systematic 
study directed toward new or fuller 
knowledge and understanding of the 
subject studied. 

(m) Methodology means the project 
approach to be followed and the re-
sources needed to carry out the 
project. 

[56 FR 58147, Nov. 15, 1991, as amended at 76 
FR 4806, Jan. 27, 2011] 

§ 3400.3 Eligibility requirements. 
(a) Except where otherwise prohib-

ited by law, any State agricultural ex-
periment station, all colleges and uni-
versities, other research institutions 
and organizations, Federal agencies, 
private organizations or corporations, 
and individuals, shall be eligible to 
apply for and to receive a special re-
search project grant under this part, 
provided that the applicant qualifies as 
a responsible grantee under the criteria 
set forth in paragraph (b) of this sec-
tion. 

(b) To qualify as responsible, an ap-
plicant must meet the following stand-
ards as they relate to a particular 
project: 

(1) Have adequate financial resources 
for performance, the necessary experi-
ence, organizational and technical 
qualifications, and facilities, or a firm 
commitment, arrangement, or ability 
to obtain such (including proposed sub-
agreements); 

(2) Be able to comply with the pro-
posed or required completion schedule 
for the project; 

(3) Have a satisfactory record of in-
tegrity, judgment, and performance, 
including, in particular, any prior per-
formance under grants and contracts 
from the Federal Government; 

(4) Have an adequate financial man-
agement system and audit procedure 
which provides efficient and effective 
accountability and control of all prop-
erty, funds, and other assets; and 

(5) Be otherwise qualified and eligible 
to receive a research project grant 
under applicable laws and regulations. 

(c) Any applicant who is determined 
to be not responsible will be notified in 
writing of such findings and the basis 
therefor. 

§ 3400.4 How to apply for a grant. 
(a) A request for proposals will be 

prepared and announced through publi-
cations such as the FEDERAL REGISTER, 
professional trade journals, agency or 
program handbooks, the Catalog of 
Federal Domestic Assistance, or any 
other appropriate means of solicita-
tion, as early as practicable each fiscal 
year. It will contain information suffi-
cient to enable all eligible applicants 
to prepare special research grant pro-
posals and will be as complete as pos-
sible with respect to: 

(1) Descriptions of specific research 
program areas which the Department 
proposes to support during the fiscal 
year involved, including anticipated 
funds to be awarded; 

(2) Deadline dates for having proposal 
packages postmarked; 

(3) Name and address where proposals 
should be mailed; 

(4) Number of copies to be submitted; 
(5) Forms required to be used when 

submitting proposals; and 
(6) Special requirements. 
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(b) Grant Application Kit. A Grant Ap-
plication Kit will be made available to 
any potential grant applicant who re-
quests a copy. This kit contains re-
quired forms, certifications, and in-
structions applicable to the submission 
of grant proposals. 

(c) Format for research grant proposals. 
Unless otherwise stated in the specific 
program solicitation, the following ap-
plies: 

(1) Grant Application. All research 
grant proposals submitted by eligible 
applicants should contain a Grant Ap-
plication form, which must be signed 
by the proposing principal investi-
gator(s) and endorsed by the cognizant 
authorized organizational representa-
tive who possesses the necessary au-
thority to commit the applicant’s time 
and other relevant resources. 

(2) Title of Project. The title of the 
project must be brief (80-character 
maximum), yet represent the major 
thrust of the research. This title will 
be used to provide information to the 
Congress and other interested parties 
who may be unfamiliar with scientific 
terms; therefore, highly technical 
words or phraseology should be avoided 
where possible. In addition, phrases 
such as ‘‘investigation of’’ or ‘‘research 
on’’ should not be used. 

(3) Objectives. Clear, concise, com-
plete, enumerated, and logically ar-
ranged statement(s) of the specific 
aims of the research must be included 
in all proposals. 

(4) Procedures. The procedures or 
methodology to be applied to the pro-
posed research plan should be explic-
itly stated. This section should include 
but not necessarily be limited to: 

(i) A description of the proposed in-
vestigations and/or experiments in the 
sequence in which it is planned to 
carry them out; 

(ii) Techniques to be employed, in-
cluding their feasibility; 

(iii) Kinds of results expected; 
(iv) Means by which data will be ana-

lyzed or interpreted; 
(v) Pitfalls which might be encoun-

tered; and 
(vi) Limitations to proposed proce-

dures. 
(5) Justification. This section should 

describe: 

(i) The importance of the problem to 
the needs of the Department and to the 
Nation, including estimates of the 
magnitude of the problem. 

(ii) The importance of starting the 
work during the current fiscal year, 
and 

(iii) Reasons for having the work per-
formed by the proposing organization. 

(6) Literature review. A summary of 
pertinent publications with emphasis 
on their relationship to the research 
should be provided and should include 
all important and recent publications. 
The citations should be accurate, com-
plete, written in acceptable journal 
format, and be appended to the pro-
posal. 

(7) Current research. The relevancy of 
the proposed research to ongoing and, 
as yet, unpublished research of both 
the applicant and any other institu-
tions should be described. 

(8) Facilities and equipment. All facili-
ties, including laboratories, which are 
available for use or assignment to the 
proposed research project during the 
requested period of support, should be 
reported and described. Any materials, 
procedures, situations, or activities, 
whether or not directly related to a 
particular phase of the proposed re-
search, and which may be hazardous to 
personnel, must be fully explained, 
along with an outline of precautions to 
be exercised. All items of major instru-
mentation available for use or assign-
ment to the proposed research project 
during the requested period of support 
should be itemized. In addition, items 
of nonexpendable equipment needed to 
conduct and bring the proposed project 
to a successful conclusion should be 
listed. 

(9) Collaborative arrangements. If the 
proposed project requires collaboration 
with other research scientists, corpora-
tions, organizations, agencies, or enti-
ties, such collaboration must be fully 
explained and justified. Evidence 
should be provided to assure peer re-
viewers that the collaborators involved 
agree with the arrangements. It should 
be specifically indicated whether or 
not such collaborative arrangements 
have the potential for any conflict(s) of 
interest. Proposals which indicate col-
laborative involvement must state 
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which proposer is to receive any result-
ing grant award, since only one eligible 
applicant, as provided in § 3400.3 of this 
part, may be the recipient of a research 
project grant under one proposal. 

(10) Research timetable. The applicant 
should outline all important research 
phases as a function of time, year by 
year. 

(11) Personnel support. All personnel 
who will be involved in the research ef-
fort must be clearly identified. For 
each scientist involved, the following 
should be included: 

(i) An estimate of the time commit-
ments necessary; 

(ii) Vitae of the principal investi-
gator(s), senior associate(s), and other 
professional personnel to assist review-
ers in evaluating the competence and 
experience of the project staff. This 
section should include curricula vitae 
of all key persons who will work on the 
proposed research project, whether or 
not Federal funds are sought for their 
support. The vitae are to be no more 
than two pages each in length, exclud-
ing publications listings; and 

(iii) A chronological listing of the 
most representative publications dur-
ing the past five years shall be pro-
vided for each professional project 
member for whom a curriculum vitae 
appears under this section. Authors 
should be listed in the same order as 
they appear on each paper cited, along 
with the title and complete reference 
as these usually appear in journals. 

(12) Budget. A detailed budget is re-
quired for each year of requested sup-
port. In addition, a summary budget is 
required detailing requested support 
for the overall project period. A copy of 
the form which must be used for this 
purpose, along with instructions for 
completion, is included in the Grant 
Application Kit identified under 
§ 3400.4(b) of this part and may be re-
produced as needed by applicants. 
Funds may be requested under any of 
the categories listed, provided that the 
item or service for which support is re-
quested is allowable under applicable 
Federal cost principles and can be iden-
tified as necessary for successful con-
duct of the proposed research project. 
No funds will be awarded for the ren-
ovation or refurbishment of research 
spaces; purchases or installation of 

fixed equipment in such spaces; or for 
the planning, repair, rehabilitation, ac-
quisition, or construction of a building 
or facility. All research project grants 
awarded under this part shall be issued 
without regard to matching funds or 
cost sharing. 

(13) Research involving special consider-
ations. A number of situations encoun-
tered in the conduct of research require 
special information and supporting 
documentation before funding can be 
approved for the project. If such situa-
tions are anticipated, the proposal 
must so indicate. It is expected that a 
significant number of special research 
grant proposals will involve the fol-
lowing: 

(i) Recombinant DNA molecules. All 
key personnel identified in a proposal 
and all endorsing officials of a proposed 
performing entity are required to com-
ply with the guidelines established by 
the National Institutes of Health enti-
tled, ‘‘Guidelines for Research Involv-
ing Recombinant DNA Molecules,’’ as 
revised. The Grant Application Kit, 
identified above in § 3400.4(b), contains 
forms which are suitable for such cer-
tification of compliance. 

(ii) Human subjects at risk. Responsi-
bility for safeguarding the rights and 
welfare of human subjects used in any 
research project supported with grant 
funds provided by the Department rests 
with the performing entity. Regula-
tions have been issued by the Depart-
ment under 7 CFR Part 1c, Protection 
of Human Subjects. In the event that a 
project involving human subjects at 
risk is recommended for award, the ap-
plicant will be required to submit a 
statement certifying that the research 
plan has been reviewed and approved 
by the Institutional Review Board at 
the proposing organization or institu-
tion. The Grant Application Kit, iden-
tified above in § 3400.4(b), contains 
forms which are suitable for such cer-
tification. 

(iii) Laboratory animal care. The re-
sponsibility for the humane care and 
treatment of any laboratory animal, 
which has the same meaning as ‘‘ani-
mal’’ in section 2(g) of the Animal Wel-
fare Act of 1966, as amended (7 U.S.C. 
2132(g)), used in any research project 
supported with Special Research 
Grants Program funds rests with the 

VerDate Mar<15>2010 08:13 Mar 11, 2014 Jkt 232026 PO 00000 Frm 00362 Fmt 8010 Sfmt 8010 Y:\SGML\232026.XXX 232026eh
ie

rs
 o

n 
D

S
K

2V
P

T
V

N
1P

R
O

D
 w

ith
 C

F
R



353 

Coop. State Research, Education, and Extension Ser., USDA § 3400.5 

performing organization. In this re-
gard, all key personnel identified in a 
proposal and all endorsing officials of 
the proposed performing entity are re-
quired to comply with applicable provi-
sions of the Animal Welfare Act of 1966, 
as amended (7 U.S.C. 2131 et. seq.) and 
the regulation promulgated thereunder 
by the Secretary of Agriculture in 9 
CFR parts 1, 2, 3, and 4. In the event 
that a project involving the use of a 
laboratory animal is recommended for 
award, the applicant will be required to 
submit a statement certifying such 
compliance. The Grant Application 
Kit, identified above in § 3400.4(b), con-
tains forms which are suitable of such 
certification. 

(14) Current and pending support. All 
proposals must list any other current 
public or private research support, in 
addition to the proposed project, to 
which key personnel listed in the pro-
posal under consideration have com-
mitted portions of their time, whether 
or not salary support for the person(s) 
involved is included in the budgets of 
the various projects. This section must 
also contain analogous information for 
all projects underway and for pending 
research proposals which are currently 
being considered by, or which will be 
submitted in the near future to, other 
possible sponsors, including other De-
partmental programs or agencies. Con-
current submission of identical or 
similar projects to other possible spon-
sors will not prejudice its review or 
evaluation by the Director or experts 
or consultants engaged by Director for 
this purpose. The Grant Application 
Kit, identified above in § 3400.4(b), con-
tains a form which is suitable for list-
ing current and pending support. 

(15) Additions to project description. 
Each project description is expected by 
the Director, members of peer review 
groups, and the relevant program staff 
to be complete in itself. However, in 
those instances in which the inclusion 
of additional information is necessary, 
the number of copies submitted should 
match the number of copies of the ap-
plication requested in the annual solic-
itation of proposals as indicated in 
§ 3400.4(a)(4). Each set of such materials 
must be identified with the title of the 
research project as it appears in the 
Grant Application and the name(s) of 

the principal investigator(s). Examples 
of additional materials may include 
photographs which do not reproduce 
well, reprints, and other pertinent ma-
terials which are deemed to be unsuit-
able for inclusion in the proposal. 

(16) Organizational management infor-
mation. Specific management informa-
tion relating to an applicant shall be 
submitted on a one-time basis prior to 
the award of a research project grant 
identified under this part if such infor-
mation has not been provided pre-
viously under this or another program 
for which the sponsoring agency is re-
sponsible. Copies of forms rec-
ommended for use in fulfilling the re-
quirements contained in this section 
will be provided by the agency speci-
fied in this part once a research project 
grant has been recommended for fund-
ing. 

§ 3400.5 Evaluation and disposition of 
applications. 

(a) Evaluation. All proposals received 
from eligible applicants in accordance 
with eligible research problem or pro-
gram areas and deadlines established in 
the applicable request for proposals 
shall be evaluated by the Director 
through such officers, employees, and 
others as the Director determines are 
uniquely qualified in the areas of re-
search represented by particular 
projects. To assist in equitably and ob-
jectively evaluating proposals and to 
obtain the best possible balance of 
viewpoints, the Director shall solicit 
the advice of peer scientists, ad hoc re-
viewers, or others who are recognized 
specialists in the research program 
areas covered by the applications re-
ceived and whose general roles are de-
fined in §§ 3400.2(j) and 3400.2(k). Spe-
cific evaluations will be based upon the 
criteria established in subpart B 
§ 3400.15, unless NIFA determines that 
different criteria are necessary for the 
proper evaluation of proposals in one 
or more specific program areas, and an-
nounces such criteria and their relative 
importance in the annual program so-
licitation. The overriding purpose of 
such evaluations is to provide informa-
tion upon which the Director can make 
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informed judgments in selecting pro-
posals for ultimate support. Incom-
plete, unclear, or poorly organized ap-
plications will work to the detriment 
of applicants during the peer evalua-
tion process. To ensure a comprehen-
sive evaluation, all applications should 
be written with the care and thorough-
ness accorded papers for publication. 

(b) Disposition. On the basis of the Di-
rector’s evaluation of an application in 
accordance with paragraph (a) of this 
section, the Director will 

(1) Approve support using currently 
available funds, 

(2) Defer support due to lack of funds 
or a need for further evaluations, or 

(3) Disapprove support for the pro-
posed project in whole or in part. 
With respect to approved projects, the 
Director will determine the project pe-
riod (subject to extension as provided 
in § 3400.7(c)) during which the project 
may be supported. Any deferral or dis-
approval of an application will not pre-
clude its reconsideration or a re-
application during subsequent fiscal 
years. 

§ 3400.6 Grant awards. 
(a) General. Within the limit of funds 

available for such purpose, the award-
ing official shall make research project 
grants to those responsible, eligible ap-
plicants whose proposals are judged 
most meritorious in the announced 
program areas under the evaluation 
criteria and procedures set forth in this 
part. The date specified by the Director 
as the beginning of the project period 
shall be no later than September 30 of 
the Federal fiscal year in which the 
project is approved for support and 
funds are appropriated for such pur-
pose, unless otherwise permitted by 
law. All funds granted under this part 
shall be expended solely for the purpose 
for which the funds are granted in ac-
cordance with the approved application 
and budget, the regulations of this 
part, the terms and conditions of the 
award, the applicable Federal cost 
principles, and the Department’s ‘‘Uni-
form Federal Assistance Regulations’’ 
(part 3015 of this title). 

(b) Grant award document and notice of 
grant award—(1) Grant award document. 
The grant award document shall in-
clude at a minimum the following: 

(i) Legal name and address of per-
forming organization or institution to 
whom the Director has awarded a spe-
cial research project grant under the 
terms of this part; 

(ii) Title of project; 
(iii) Name(s) and address(es) of prin-

cipal investigator(s) chosen to direct 
and control approved activities; 

(iv) Identifying grant number as-
signed by the Department; 

(v) Project period, which specifies 
how long the Department intends to 
support the effort without requiring re-
competition for funds; 

(vi) Total amount of Departmental 
financial assistance approved by the 
Director during the project period; 

(vii) Legal authority(ies) under which 
the research project grant is awarded 
to accomplish the purpose of the law; 

(viii) Approved budget plan for cat-
egorizing allocable project funds to ac-
complish the stated purpose of the re-
search project grant award; and 

(ix) Other information or provisions 
deemed necessary by the Department 
to carry out its granting activities or 
to accomplish the purpose of a par-
ticular research project grant. 

(2) Notice of grant award. The notice 
of grant award, in the form of a letter, 
will be prepared and will provide perti-
nent instructions or information to the 
grantee that is not included in the 
grant award document. 

(c) Categories of grant instruments. The 
major categories of grant instruments 
shall be as follows: 

(1) Standard grant. This is a grant in-
strument by which the Department 
agrees to support a specified level of 
research effort for a predetermined 
project period without the announced 
intention of providing additional sup-
port at a future date. This type of re-
search project grant is approved on the 
basis of peer review and recommenda-
tion and is funded for the entire project 
period at the time of award. 

(2) Renewal grant. This is a document 
by which the Department agrees to 
provide additional funding under a 
standard grant as specified in para-
graph (c)(1) of this section for a project 
period beyond that approved in an 
original or amended award, provided 
that the cumulative period does not ex-
ceed the statutory limitation. When a 
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renewal application is submitted, it 
should include a summary of progress 
to date under the previous grant in-
strument. Such a renewal shall be 
based upon new application, de novo 
peer review and staff evaluation, new 
recommendation and approval, and a 
new award instrument. 

(3) Continuation grant. This is a grant 
instrument by which the Department 
agrees to support a specified level of ef-
fort for a predetermined period of time 
with a statement of intention to pro-
vide additional support at a future 
date, provided that performance has 
been satisfactory, appropriations are 
available for this purpose, and contin-
ued support would be in the best inter-
ests of the Federal Government and the 
public. It involves a long-term research 
project that is considered by peer re-
viewers and Departmental officers to 
have an unusually high degree of sci-
entific merit, the results of which are 
expected to have a significant impact 
on the food and agricultural sciences, 
and it supports the efforts of experi-
enced scientists with records of out-
standing research accomplishments. 
This kind of document will normally be 
awarded for an initial one-year period 
and any subsequent continuation re-
search project grants will also be 
awarded in one-year increments. The 
award of a continuation research 
project grant to fund an initial or suc-
ceeding budget period does not con-
stitute an obligation to fund any subse-
quent budget period. A grantee must 
submit a separate application for con-
tinued support for each subsequent fis-
cal year. Requests for such continued 
support must be submitted in duplicate 
at least three months prior to the expi-
ration date of the budget period cur-
rently being funded. Such requests 
must include: an interim progress re-
port detailing all work performed to 
date; a Grant Application; a proposed 
budget for the ensuing period, includ-
ing an estimate of funds anticipated to 
remain unobligated at the end of the 
current budget period; and current in-
formation regarding other extramural 
support for senior personnel. Decisions 
regarding continued support and the 
actual funding levels of such support in 
future years will usually be made ad-
ministratively after consideration of 

such factors as the grantee’s progress 
and management practices and within 
the context of available funds. Since 
initial peer reviews were based upon 
the full term and scope of the original 
special research grant application, ad-
ditional evaluations of this type gen-
erally are not required prior to succes-
sive years’ support. However, in un-
usual cases (e.g., when the nature of 
the project or key personnel change or 
when the amount of future support re-
quested substantially exceeds the grant 
application originally reviewed and ap-
proved), additional reviews may be re-
quired prior to approving continued 
funding. 

(4) Supplemental grant. This is an in-
strument by which the Department 
agrees to provide small amounts of ad-
ditional funding under a standard, re-
newal, or continuation grant as speci-
fied in paragraphs (c)(1), (c)(2), and 
(c)(3) of this section and may involve a 
short-term (usually six months or less) 
extension of the project period beyond 
that approved in an original or amend-
ed award, but in no case may the cu-
mulative period of the project, includ-
ing short term extensions, exceed the 
statutory time limitation. A supple-
ment is awarded only if required to as-
sure adequate completion of the origi-
nal scope of work and if there is suffi-
cient justification of need to warrant 
such action. A request of this nature 
normally does not require additional 
peer review. 

(d) Obligation of the Federal Govern-
ment. Neither the approval of any ap-
plication nor the award of any research 
project grant shall commit or obligate 
the United States in any way to make 
any renewal, supplemental, continu-
ation, or other award with respect to 
any approved application or portion of 
an approved application. 

§ 3400.7 Use of funds; changes. 

(a) Delegation of fiscal responsibility. 
The grantee may not delegate or trans-
fer in whole or in part, to another per-
son, institution, or organization the re-
sponsibility for use or expenditure of 
grant funds. 

(b) Change in project plans. (1) The 
permissible changes by the grantee, 
principal investigator(s), or other key 
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project personnel in the approved re-
search project grant shall be limited to 
changes in methodology, techniques, or 
other aspects of the project to expedite 
achievement of the projects’ approved 
goals. If the grantee or the principal 
investigator(s) is uncertain as to 
whether a change complies with this 
provision, the question must be re-
ferred to the Director for a final deter-
mination. 

(2) Changes in approved goals, or ob-
jectives, shall be requested by the 
grantee and approved in writing by the 
Department prior to effecting such 
changes. In no event shall requests for 
such changes be approved which are 
outside the scope of the original ap-
proved project. 

(3) Changes in approved project lead-
ership or the replacement or reassign-
ment of other key project personnel 
shall be requested by the grantee and 
approved in writing by the Department 
prior to effecting such changes. 

(4) Transfers of actual performance of 
the substantive programmatic work in 
whole or in part and provisions for pay-
ment of funds, whether or not Federal 
funds are involved, shall be requested 
by the grantee and approved in writing 
by the Department prior to effecting 
such changes, except as may be allowed 
in the terms and conditions of the 
grant award. 

(c) Changes in project period. The 
project period determined pursuant to 
§ 3400.5(b) may be extended by the Di-
rector without additional financial 
support for such additional period(s) as 
the Director determines may be nec-
essary to complete or fulfill the pur-
poses of an approved project. Any ex-
tension, when combined with the origi-
nally approved or amended project pe-
riod shall not exceed three (3) years 
(the limitation established by statute) 
and shall be further conditioned upon 
prior request by the grantee and ap-
proval in writing by the Department, 
unless prescribed otherwise in the 
terms and conditions of a grant award. 

(d) Changes in approved budget. The 
terms and conditions of a grant will 
prescribe circumstances under which 
written Departmental approval will be 

requested and obtained prior to insti-
tuting changes in an approved budget. 

[56 FR 58147, Nov. 15, 1991, as amended at 64 
FR 34103, June 24, 1999] 

§ 3400.8 Other Federal statutes and 
regulations that apply. 

Several other Federal statutes and/or 
regulations apply to grant proposals 
considered for review or to research 
project grants awarded under this part. 
These include but are not limited to: 

7 CFR Part 1c—USDA implementation of the 
Federal Policy for the Protection of 
Human Subjects. 

7 CFR 1.1—USDA implementation of Free-
dom of Information Act. 

7 CFR Part 3—USDA implementation of 
OMB Circular A–129 regarding debt collec-
tion. 

7. CFR Part 15, Subpart A—USDA implemen-
tation of Title VI of the Civil Rights Act of 
1964. 

7 CFR Part 3015—USDA Uniform Federal As-
sistance Regulations, implementing OMB 
directives (i.e., Circular Nos. A–110, A–21, 
and A–122) and incorporating provisions of 
31 U.S.C. 6301–6308 (formerly, the Federal 
Grant and Cooperative Agreement Act of 
1977, Pub. L. 95–224), as well as general pol-
icy requirements applicable to recipients 
of Departmental financial assistance. 

7 CFR Part 3016—USDA Uniform Administra-
tive Requirements for Grants and Coopera-
tive Agreements to State and Local Gov-
ernments, implementing OMB directives 
(i.e., Circular Nos. A–102 and A–87). 

7 CFR Part 3017, as amended—USDA imple-
mentation of Governmentwide Debarment 
and Suspension (Nonprocurement) and 
Governmentwide Requirements for Drug- 
Free Workplace (Grants). 

7 CFR Part 3018—USDA implementation of 
New Restrictions on Lobbying. Imposes 
new prohibitions and requirements for dis-
closure and certification related to lob-
bying on recipients of Federal contracts, 
grants, cooperative agreements, and loans. 

7 CFR Part 3407—NIFA procedures to imple-
ment the National Environmental Policy 
Act. 

29 U.S.C. 794, section 504—Rehabilitation Act 
of 1973, and 7 CFR part 15B (USDA imple-
mentation of statute), prohibiting dis-
crimination based upon physical or mental 
handicap in Federally assisted programs. 

35 U.S.C. 200 et seq.—Bayh-Dole Act, control-
ling allocation of rights to inventions 
made by employees of small business firms 
and domestic nonprofit organizations, in-
cluding universities, in Federally assisted 
programs (implementing regulations are 
contained in 37 CFR part 401). 
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§ 3400.9 Other conditions. 

The Director may, with respect to 
any research project grant or to any 
class of awards, impose additional con-
ditions prior to or at the time of any 
award when, in the Director’s judg-
ment, such conditions are necessary to 
assure or protect advancement of the 
approved project, the interests of the 
public, or the conservation of grant 
funds. 

Subpart B—Scientific Peer Review 
of Research Grant Applications 

§ 3400.10 Establishment and operation 
of peer review groups. 

Subject to § 3400.5, the Director will 
adopt procedures for the conduct of 
peer reviews and the formulation of 
recommendations under § 3400.14. 

§ 3400.11 Composition of peer review 
groups. 

(a) Peer review group members will 
be selected based upon their training 
and experience in relevant scientific or 
technical fields, taking into account 
the following factors: 

(1) The level of formal scientific or 
technical education by the individual; 

(2) The extent to which the indi-
vidual has engaged in relevant re-
search, the capacities in which the in-
dividual has done so (e.g., principal in-
vestigator, assistant), and the quality 
of such research; 

(3) Professional recognition as re-
flected by awards and other honors re-
ceived from scientific and professional 
organizations outside of the Depart-
ment; 

(4) The need of the group to include 
within its membership experts from 
various areas of specialization within 
relevant scientific or technical fields; 

(5) The need of the group to include 
within its membership experts from a 
variety of organizational types (e.g., 
universities, industry, private consult-
ant(s)) and geographic locations; and 

(6) The need of the group to maintain 
a balanced membership, e.g., minority 
and female representation and an equi-
table age distribution. 

(b) [Reserved] 

§ 3400.12 Conflicts of interest. 
Members of peer review groups cov-

ered by this part are subject to rel-
evant provisions contained in Title 18 
of the United States Code relating to 
criminal activity, Department regula-
tions governing employee responsibil-
ities and conduct (part O of this title), 
and Executive Order 11222, as amended. 

§ 3400.13 Availability of information. 
Information regarding the peer re-

view process will be made available to 
the extent permitted under the Free-
dom of Information Act (5 U.S.C. 552), 
the Privacy Act (5 U.S.C. 552a), and im-
plementing Departmental regulations 
(part 1 of this title). 

§ 3400.14 Proposal review. 
(a) All research grant applications 

will be acknowledged. Prior to tech-
nical examination, a preliminary re-
view will be made for responsiveness to 
the request for proposals (e.g., relation-
ship of application to research program 
area). Proposals which do not fall with-
in the guidelines as stated in the an-
nual request for proposals will be 
eliminated from competition and will 
be returned to the applicant. Proposals 
whose budgets exceed the maximum al-
lowable amount for a particular pro-
gram area as announced in the request 
for proposals may be considered as 
lying outside the guidelines. 

(b) All applications will be carefully 
reviewed by the Director, qualified offi-
cers or employees of the Department, 
the respective peer review group, and 
ad hoc reviewers, as required. Written 
comments will be solicited from ad hoc 
reviewers when required, and indi-
vidual written comments and in-depth 
discussions will be provided by peer re-
view group members prior to recom-
mending applications for funding. Ap-
plications will be ranked and support 
levels recommended within the limita-
tion of total available funding for each 
research program area as announced in 
the applicable request for proposals. 

(c) No awarding official will make a 
research project grant based upon an 
application covered by this part unless 
the application has been reviewed by a 
peer review group and/or ad hoc review-
ers in accordance with the provisions 
of this part and said reviewers have 
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made recommendations concerning the 
scientific merit of such application. 

(d) Except to the extent otherwise 
provided by law, such recommenda-
tions are advisory only and are not 
binding on program officers or on the 
awarding official. 

§ 3400.15 Review criteria. 

(a) Subject to the varying conditions 
and needs of States, Federal funded ag-
ricultural research supported under 
these provisions shall be designed to, 
among other things, accomplish one or 
more of the following purposes: 

(1) Continue to satisfy human food 
and fiber needs; 

(2) Enhance the long-term viability 
and competitiveness of the food pro-
duction and agricultural system of the 
United States within the global econ-
omy; 

(3) Expand economic opportunities in 
rural America and enhance the quality 
of life for farmers, rural citizens, and 
society as a whole; 

(4) Improve the productivity of the 
American agricultural system and de-
velop new agricultural crops and new 
uses for agricultural commodities; 

(5) Develop information and systems 
to enhance the environment and the 
natural resource base upon which a 
sustainable agricultural economy de-
pends; or 

(6) Enhance human health. 

In carrying out its review under 
§ 3400.14, the peer review group will use 
the following form upon which the 
evaluation criteria to be used are enu-
merated, unless pursuant to § 3400.5(a), 
different evaluation criteria are speci-
fied in the annual solicitation of pro-
posals for a particular program. 

Peer Panel Scoring Form 

Proposal Identification No. lllllllll

Institution and Project Title llllllll

I. Basic Requirement: 

Proposal falls within guidelines? lllll 

Yes lllll No. If no, explain why proposal 
does not meet guidelines under comment 
section of this form. 

II. Selection Criteria: 

Score 
1–10 

Weight 
factor 

Score 
X 

weight 
factor 

Com-
ments 

1. Overall scientific and 
technical quality of 
proposal ..................... .......... 10 ............ ..........

2. Scientific and tech-
nical quality of the ap-
proach ........................ .......... 10 ............ ..........

3. Relevance and impor-
tance of proposed re-
search to solution of 
specific areas of in-
quiry ........................... .......... 6 ............ ..........

4. Feasibility of attaining 
objectives; adequacy 
of professional training 
and experience, facili-
ties and equipment .... .......... 5 ............ ..........

Score llllllllllllllllllll

Summary Comments llllllllllll

(b) Proposals satisfactorily meeting 
the guidelines will be evaluated and 
scored by the peer review panel for 
each criterion utilizing a scale of 1 
through 10. A score of one (1) will be 
considered low and a score of ten (10) 
will be considered high for each selec-
tion criterion. A weighted factor is 
used for each criterion. 

Subpart C—Peer and Merit Review 
Arranged by Grantees 

SOURCE: 64 FR 34104, June 24, 1999, unless 
otherwise noted. 

§ 3400.20 Grantee review prior to 
award. 

(a) Review requirement. Prior to the 
award of a standard or continuation 
grant by NIFA, any proposed project 
shall have undergone a review arranged 
by the grantee as specified in this sub-
part. For research projects, such re-
view must be a scientific peer review 
conducted in accordance with § 3400.21. 
For education and extension projects, 
such review must be a merit review 
conducted in accordance with § 3400.22. 

(b) Credible and independent. Review 
arranged by the grantee must provide 
for a credible and independent assess-
ment of the proposed project. A cred-
ible review is one that provides an ap-
praisal of technical quality and rel-
evance sufficient for an organizational 
representative to make an informed 
judgment as to whether the proposal is 
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appropriate for submission for Federal 
support. To provide for an independent 
review, such review may include USDA 
employees, but should not be con-
ducted solely by USDA employees. 

(c) Notice of completion and retention of 
records. A notice of completion of re-
view shall be conveyed in writing to 
NIFA either as part of the submitted 
proposal or prior to the issuance of an 
award, at the option of NIFA. The writ-
ten notice constitutes certification by 
the applicant that a review in compli-
ance with these regulations has oc-
curred. Applicants are not required to 
submit results of the review to NIFA; 
however, proper documentation of the 
review process and results should be re-
tained by the applicant. 

(d) Renewal and supplemental grants. 
Review by the grantee is not automati-
cally required for renewal or supple-
mental grants as defined in § 3400.6. A 
subsequent grant award will require a 
new review if, according to NIFA, ei-
ther the funded project has changed 
significantly, other scientific discov-
eries have affected the project, or the 
need for the project has changed. Note 
that a new review is necessary when 
applying for another standard or con-
tinuation grant after expiration of the 
grant term. 

§ 3400.21 Scientific peer review for re-
search activities. 

Scientific peer review is an evalua-
tion of a proposed project for technical 
quality and relevance to regional or 
national goals performed by experts 
with the scientific knowledge and tech-
nical skills to conduct the proposed re-
search work. Peer reviewers may be se-
lected from an applicant organization 
or from outside the organization, but 
shall not include principals, collabo-
rators or others involved in the prepa-
ration of the application under review. 

§ 3400.22 Merit review for education 
and extension activities. 

Merit review is an evaluation of a 
proposed project or elements of a pro-
posed program whereby the technical 
quality and relevance to regional or 
national goals are assessed. The merit 
review shall be performed by peers and 
other individuals with expertise appro-
priate to evaluate the proposed project. 

Merit reviewers may not include prin-
cipals, collaborators or others involved 
in the preparation of the application 
under review. 

Subpart D—Annual Reports 
§ 3400.23 Annual reports. 

(a) Reporting requirement. The recipi-
ent shall submit an annual report de-
scribing the results of the research, ex-
tension, or education activity and the 
merit of the results. 

(b) Report type and content. Unless 
otherwise stipulated, grant recipients 
will have met the reporting require-
ment under this subpart by complying 
with the reporting requirements as set 
forth in the terms and conditions of 
the grant at the time of award. 

[64 FR 34104, June 24, 1999] 
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otherwise noted. 

EDITORIAL NOTE: Nomenclature changes to 
part 3401 appear at 76 FR 4806, Jan. 27, 2011. 
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